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OVERVIEW
 This unit provides students with early career exploration.  This exploration is based on interests, aptitudes, and skills.  The students use several methods to find personal aptitudes, interest areas, and current skill development that is then applied to career research.  The students have the opportunity to compare two careers and create a visual representation of the careers’ differences using Excel.

 

CONTENT KNOWLEDGE 

Declarative 
Procedural 

 When presented with careers, students will be able to define their own aptitudes, skills, and interest areas.
 Students will be able to complete an Excel chart.

 Students will be able to define terms relevant to careers such as “average salary,” “outlook,” etc.
 Students will be able to make written comparisons using their Excel chart.

 
 

 
 

 
 

 
 

ESSENTIAL QUESTIONS
 

 How do our skills, interests and aptitudes influence our career choices?

CONNECTIONS TO NYS LEARNING STANDARDS
List Standard # and Key Idea #: Write out related Performance Indicator(s) or Benchmark(s)

 CDOS: Standard 1: Students will be knowledgeable about the world of work, explore career options, and relate personal skills, aptitudes, and abilities to future career decisions.

MST: Standard 2: Information Systems Students will access, generate, process, 

and transfer information using appropriate technologies. 

INITIATING ACTIVITY
 

 Students begin this unit by completing an interest inventory.

LEARNING EXPERIENCES
In chronological order including acquisition experiences and extending/refining 
experiences for all stated declarative and procedural knowledge.
 

1. Simple interest inventory. This is a step off point to the unit allowing students to begin the process of defining their interests, skills, and aptitudes and seeing where their current career interests my be.

2. Students use “think - plan” sheets through this unit to stay on task and to be organized. These are used to keep all students on task.

3. Students become familiar with library resources for career research. Both the librarian and the classroom teacher present computer and print resources that supply career information.

4. Students complete a career information library scavenger hunt

5. Students use the “Career Futures” program to define current interest areas by answering a series of questions that the program presents to the students.

6. Students research two specific careers using “Career Futures” and enter data onto “think - plan” sheet. These careers come from their two highest interests areas as defined by the program after the interest survey. Career futures offer hundreds of careers descriptions and information about these careers.

7. Students create three bar graph Excel charts comparing two careers

8. Students use Excel charts to complete worksheet comparison

9. Students submit completed work for evaluation. This should lead to a classroom discussion about the careers they choose and what they learned about the careers.

CULMINATING PERFORMANCE 
Include rubric(s)
 Grades are given for the “think – plan” sheet, scavenger hunt, “Career Futures” print outs, Excel charts, and finished comparisons.

 

PRE-REQUISITE SKILLS
1. Basic computer literacy (keyboarding, mouse control, etc.)

2. 6th grade basic literacy (reading, writing) 

3. Ability to compare information

 

MODIFICATIONS
 

 “Think – Plan” sheet was developed for Special Ed students but was used for all students because of it’s value. 

Extra time. All IEP modifications met. Students in a option two classroom, who are mainstreamed in Home and Careers use resource time for additional help needed for this project and may stay with their teacher after school if necessary.  All notes are available in hard copies for all students and study hall time can be used for additional help. One on one assistance is used as needed.

UNIT SCHEDULE/TIME PLAN
 

 Eight periods of 39-42 minutes not including planning or assessment time.

Planning time required three planning periods of 39-42 minutes.

Assessment time took approximately five hours for 100 students.

TECHNOLOGY USE

1. Internet Research Skills

2. Excel
3. Career Futures Program
4. New York States Dept. Of Labor Career Zone Web Site
 

 

Think – Plan - Sheet

Name: 





  Period:

Due Date: 
 



TIPS TO SUCCESS;

10. Start Right Away. This way you have time to finish and this will guarantee you enough time so that you can do a good job.  It is never too early to start.

11. Get A New Or Brightly Colored Folder To Put All Your Project Papers And Work In.   Keep this folder in a safe spot so you have everything together in a safe place when you want to work on it again.   YOU  DO NOT WANT TO LOSE ANYTHING!! 

12. Do Your Assignment By Following the Steps On This Sheet because the assignment is broken down into smaller parts and it will be easier for you to do.
4.   As You Work On This Assignment And Complete Parts Of It, CHECK Back With your teacher to make sure that you have the right plan and are doing what she wants.  THIS IS A VERY IMPORTANT TIP. 

First teacher check : (write the date here) 

Second check :    

 

Assignment Goal:  To Complete a Career Futures Graph/Chart

My plan on how I am going to complete the assignment:

4. Complete a Think-Plan-Sheet

5. Check back with your teacher

6. Stay after school for extra help if I need it

My Plan: (As you complete each step, put a yellow highlighter through it)
Step 1:  Read  the general directions and put everything in your new folder.

Step 2:  Complete the Library Scavenger Hunt.

Step 3:  Complete the Career Interest Checklist (just open it on your hardrive & answer all 144 questions)

Step 4:  Complete Career Future Worksheet using your results from step 3.

Step 5:  Using information in Questions 5, 6, & 7 on Career Interest Worksheet fill in chart on next page.

Step 6:  Using completed chart, create 2 charts  on the computer using your Excel instructions.

Step 7:  Using your charts from step 6 make a bar graph

Step 8:  Print out your charts and graphs 

Step9:   Answer questions on bottom of Career Future Worksheet

Step 10: Hand in this sheet, Excel charts/graphs, Career Future Worksheet, & 2 Occupation reports

Celebrate your Success !!

Think – Plan - Sheet

Worksheet
Career


Years of Training
Degree

 Needed
Beginning

Salaries
Average Salaries
Number

Expected 

Openings















Career Exploration

Name___________________________                  Period___




1.  Write down two web sites used for career exploration, bookmarked in our media center.

a._______________________________________________________________

b._______________________________________________________________

2. In Exploring Occupations (newspaper reference published by Rochester Area Career Education Collaborative) Find  category Manufacturing & Production, then Jeweler.  List the high school courses that are recommended to prepare for this career.

______________________________________________________________________________

______________________________________________________________________________  

3. Career Information Center, 6th edition, Vol. 11: Public and Community Services – Find Corrections Officer and answer these questions:

a.What is the salary range (low to high)? __________________________

b.What are the educational requirements?_____________________________________________

c. Name one place they can work. __________________________________________________

d. Do they need any special training?  _______________________________________________

13. Career Discovery Encyclopedia Vol. 4 – Find Medical Technologists.  List one school subject required to do this job.

____________________________________________

14. Career Discovery Encyclopedia Vol. 3 – Find Geologists.  List where you can get more information on becoming a geologist.

__________________________________________________________

__________________________________________________________

15. Students Occupational Outlook Handbook – Find Registered Nurses.  List skills needed to do this job.

_____________________________________________________________________

_____________________________________________________________________

16. Newsmakers 99, issue 1 – Find Henry Hyde (Congressman) and list his education .

______________________________________________________________________

17. Newsmakers 98, cumulation – Find Geraldine Ferraro ( attorney and politician) and list her education

Name____________________________                   Period___                     Career Exploration  

1.Write down two web sites used for career exploration, bookmarked in our media center.

7. __________________________________________________________________

8. ___________________________________________________________________

5. In Exploring Occupations (newspaper reference published by Rochester Area Career Education Collaborative) find category Life & Physical Science then Zoologist.  List the high school courses that are recommended to prepare for this career.

___________________________________________________________________________

___________________________________________________________________________

1. Career Information Center, 6th edition, Vol. 2: Agribusiness, Environment, and Natural Resources – Find Veterinarian and answer these questions:

1. What is the salary range?____________________________________________________

2. Do all veterinarians work in private practice?____________________________________

3. What are the educational requirements?_________________________________________

4. Will there be a lot of jobs for veterinarians in the future?___________________________

2. Career Discovery Encyclopedia Vol. 6 – Find Tour Guides.  List one school subject required to do this job.

_________________________________________________

3. Career Discovery Encyclopedia Vol. 5 – Find Postal Clerks.  List where you can get more information on becoming a postal clerk.

_________________________________________________

_________________________________________________

4. Student Occupational Outlook Handbook – Find Firefighters.  List the skills needed to do this job.

_______________________________________________________________

_______________________________________________________________

5. Newsmakers 99, issue 1 – Find Mark McGwire (baseball player) and list his education

___________________________________________________________________________

6. Newsmakers 98, cumulation – Find Julianne Moore (actress) and list her education

Name_________________________________               Period__      Career Exploration  

1. Write down two web sites used for career exploration, bookmarked in our media center.

2. ______________________________________________________________________

3. ______________________________________________________________________

4. In Exploring Occupations (newspaper reference published by Rochester Area Career Education Collaborative) find category The Arts then Photographer.  List the high school courses that are recommended to prepare for this career.

___________________________________________________________________________

___________________________________________________________________________

5. Career Information Center 6th edition, Vol. 5: Consumer, Homemaking, and Personal Services- Find Massage Therapist and answer these questions:

6. What is the salary range?_____________________________________________

7. Name one place they do work_________________________________________

8. Name one personal skill massage therapists need__________________________

9. What are the educational requirements?__________________________________

10. Career Discovery Encyclopedia Vol.2 – Find Fashion Designers.  List ons school subject required to do this job.

______________________________________________________________________

11. Career Discovery Encyclopedia Vol. 1 – Find Bodyguards.  List where you can get more information on becoming a bodyguard.____________________________________________________________________

______________________________________________________________________

12. Student Occupational Outlook Handbook – Find Carpenters.  List the skills needed to do this job.

_________________________________________________________________

_________________________________________________________________

13. Newsmakers 99, issue 1 – Find Wally Lamb (writer) and list his education

________________________________________________________________

14. Newsmakers 98, cumulation – Find Sheryl Swoopes (pro basketball player) and list her education

Steps for Excel Career Analysis Project

Filling in cells 

1. Open your folder

2.From puzzle, open Excel

3.Place pointer in cell A1 and click to highlight

4.Type in “Career Analysis”

5. Place pointer in cell A3 and click (you will be leaving cell A2 blank)

6.Type in name of first career

15. Click in cell A4

16. Type in name of second career

17. Click in cell B2

18. Type “Year of Training” (adjust cell size by placing pointer on edge of numbers or letters at top or side of sheet and dragging)

19. In cell C2 type “Job Openings Through 2006”

20. In cell D2 type “Average Starting Salary”

21. In cell E2 type “Average Salary”


Making Charts

1. Highlight cells A2, A3, and A4

2. Highlight the next column of cells that you want to illustrate in the chart (hold down the apple key to highlight cells not next to each other)

3. Go to chart wizard (up in tool bar, looks like bar graph)

4. Choose column and click “next”

5. Choose either columns or rows, whichever chart arrangement is easier to understand, and click “next”

6. Name chart and label X and Y axis if necessary (it may not be needed) and click “next”

7. Choose “As new sheet”

8. Click “finish”

Career Report Page 2    
Career Futures Worksheet

1. Answer all 144 questions on the “Career Area Interest Checklist”

2. From the Checklist Results:

List the 2 highest interest areas and describe each

18. ______________________________________

       ______________________________________

19. ______________________________________

3. From your highest interest areas, find 2 occupations you are

 interested in and print an occupation report for each.
4. Read each report completely and find these subjects on the reports.

 
Basic Skills – list one from each career

Career 1-__________________________________

Career 2-__________________________________

Skills and/or aptitudes needed for these careers. List one 

from each career.

Career 1-___________________________________

Career 2-___________________________________

6. What education or training is needed for each occupation?

Career 1-____________________________________

Career 2-____________________________________

7. How many job openings are expected in these occupations through 2006? 

Career 1-_____________________________________

Career 2-_____________________________________

8. What is the average beginning salary? What is the average salary after experience?

Career 1-_________________/____________________

Career 2-_________________/____________________

Career Futures Part 2 Excel Chart

Name _____________________________


Period____

You will now create two charts to use for comparing several areas of your two chosen careers.

Ms. Wielt will explain how to chart each area using excel.

Questions 5, 6, & 7 will provide the information your need for these charts.

First item to chart is the number of years of education necessary for each career in years.   Bachelors degree = 4 years


  
       Masters degree    = 5 years



       Doctoral degree   = 8 years 

Second item will be beginning salaries for each career.

Third item will be average salaries for each career.

Fourth item will be the number of openings expected between now and the 

year 2006 for each career.

After completing and printing out your charts answer the following questions,

20. Looking at your graphs which career has a better starting salary versus the number of years of education needed.________________________

21. What career has a higher average salary? ________________________

22. What is the difference between the two salaries?___________________

23. If you are worried about getting a job which career has more job 

     openings between now and 2006? _________________________

Career Futures Program Directions

1. Log on to the server    

2. Double click MacIntosh HD

3. Double click Career Futures 

4.  Choose “Career Area Interest Checklist”
5.  click Form A        

6.  click on Start the Checklist         Answer all 144 questions
24.  click on Print

25.  type in your name and period
26.  raise your hand to print you need the teachers ok 
27.  save as  career 1
28.  On the worksheet write down your two top career interest           areas
29.  Now click on the green career areas  button to get your     definitions
30.  click on  exit
  go to Career Areas Start Screen
B. Occupation
31. Select Occupations

32. click on Sort

33. choose  By Career Area

34. click on your first highest career area
35. find a career you are interested in   click on that career
36. click on the blue Compare Button

37. find a second career by going back to the occupations list
38. choose from your second highest career area
39. click on the career- then go to the report and click on the blue            arrow on the far right - your second career will now be in place
40. Now raise your hand to ask the teacher to print- All information will be in this report for your career comparison and charts.
41. Fill in the worksheet
