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Overview





	Writing essays are perhaps the most common type of writing students will do in school.  They include one or more questions to which students must respond in detail, writing their answers in clear, well-organized manner.  Many students have trouble with essay writing because they do not realize there is a sequence to follow to help them write effective essays, and to aid them in doing well on essay exams. 


	The following unit attempts to introduce students to the five steps in writing effective exam essays, and provides practice for them in writing different types of essays: process essay, compare and contrast essay, descriptive essay, and summary essay, many of which are commensurate with NYS learning standards.


	This unit is targeted towards 7th and 8th grade students; however, it can easily be adapted to grade levels 9 through 12.





Connections to NYS Learning Standards








ELA Standard 1: Language for Information and Understanding


Students will listen, speak, read, and write for information and understanding.  As listeners and readers, students will collect data, facts, and ideas; discover relationships, concepts, and generalizations; and use knowledge from oral written, and electronically produced texts.  As speakers and writers, they will use oral and written language that follows the accepted conventions of the English language to acquire, interpret, apply, and transmit information.





Students will:


1-produce oral and written reports on topics related to all school subjects 


2-organize information according to an identifiable structure, such as compare/contrast or general to specific 


3-develop information with appropriate supporting material, such as facts, details, illustrative examples or anecdotes, and exclude extraneous material 


4-use the process of pre-writing, drafting, revising, and proofreading (the "writing process") to produce well-constructed informational texts 


5-use standard English for formal presentations of information, selecting appropriate grammatical constructions and vocabulary, using a variety of sentence structures, and observing the rules of punctuation, capitalization, and spelling.





 ELA Standard 3: Language for Critical Analysis and Evaluation





Students will listen, speak, read, and write for critical analysis and evaluation.  As listeners and readers, students will analyze experiences, 	 ideas, information, and issues presented by others using a variety of established criteria.  As speakers and writers they will use oral and written language that follows the accepted conventions of the English language to present from a variety of perspectives, their opinions and judgments on experiences, ideas, information, and issues.





Students will: 


1-present (in essays, position papers, speeches, and debates) clear analyses of issues, ideas, text, and experiences, supporting their positions with well-developed arguments 


2-monitor and adjust their own oral and written presentations according to the standards for a particular genre (e.g., defining key terms used in a formal debate) 


3-use standard English, precise vocabulary, and presentational strategies effectively to influence an audience.





ELA Standard 4: Language for Social Interaction 


Students will listen, speak, read, and write for social interaction.  		   		   Students will use oral and written language that follows the accepted conventions of the English language for effective social communication with a wide variety of people.  As readers asocial communications of 	   others to enrich their understand and their views.


Students will


1-listen attentively to others and build on others' ideas in conversations with peers and    adults 


2-express ideas and concerns clearly and respectfully in conversations and group discussions


3-use verbal and nonverbal skills to improve communication with others.


4-write social letters, cards, and electronic messages to friends, relatives, community acquaintances, and other electronic network users 








Content Knowledge





Declarative


At the end of this unit, students will be able to know or understand....


	The two key steps in preparing for an essay exam


	The three key steps in writing an essay exam


	Vocabulary-Direction words used in essay questions


	Vocabulary-Transitional words used in writing an essay


	Principles of unity, support, organization, and clear, error-free sentences


	Sequential steps in writing a process essay


	Sequential steps in writing a descriptive essay


	Sequential steps in writing a compare and contrast essay


	Sequential steps in writing a summary essay


	The relationship between graphic organizer and an outline


	The key steps in preparing an oral report


	The steps in creating a PowerPoint presentation





Procedural


At the end of this unit, students will have the ability to.....


	Write a clear, well-organized process essay


	Write a clear, well-organized descriptive essay


	Write a clear, well-organized compare and contrast essay


	Write a clear, well-organized summary essay


	Write a clear, well-organized essay in an essay exam situation


	Use graphic organizers to plan writing


	Use outlining to plan writing


	Use checklists as a post-writing guide


	Present an oral report


	Create a PowerPoint presentation








Essential Questions





1-How is learning to be good essay writer/essay test-taker affect us in our lives outside of school or in the real world?





2-How is being an effective essay writer relevant to being an effective communicator, speaker, or listener?





3-How could being a poor essay writer negatively affect our lives in or out of school?











Pre-requisite Skills





•	R-C-R-C Strategy (Read, Cover, Recite, Check)


•	Outlining Skills


•	Steps in creating Power Point presentation


•	Steps in preparing and presenting an oral report


•	Unit on "Taking Objective Tests"-Reading and Study Skills text








Resources





Text-Reading and Study Skills-Fifth Edition, Form A by John Langan


Effective Communicator Instructional Packet (New Hartford Central School)- Essay Rubrics


Effective Communicator Instructional Packet (New Hartford Central School)- Essay Outlines





Modifications 





For AIS students, remedial students, or students with special needs, the following   curricular modifications are suggested:


	1. Extended time to complete task.


	2. Read directions to student.


	3. Simplify language in directions.


	4. Provide additional examples of directions.


	5. Closely monitor student's progress as he/she progresses through task.


	6. Use of Spell check.


	7. Use of word processor.





Initiating Experience                              (1 class period)





1-Break into small groups of three or four students.  Discuss and answer the following 	questions as one student in each group records main points discussed.


1.  Test anxiety--Do I panic before an essay exam?  What am I feeling?


2.  What are some ways that I prepare for essay exams?


3.  Do I prefer essay exams over objective tests (multiple choice, matching, true/false, fill-in- the-blank)?  Explain.


2-Distribute K-W-L worksheets (Handout 1).  Students should complete the K and W 	sections of their worksheets as a group--What do I Know about taking essay 	exams? What do I Want to know about taking essay exams?


3-Each group has an opportunity to orally share the information with the rest of the class.


4-Students turn in K-W-L worksheets to teacher for later distribution and completion.








Learning Experience 1                            (2 class periods)





Purpose: Knowing/understanding the two key steps in preparing for an essay exam





1-Teacher-led discussion on what students do now to prepare for essay exams


2-Text pp. 220-222.  Read independently or orally.


3-Hand out graphic organizer (Handout 2).  Students fill out sections 1 and 2 based on 	text reading.


4-Discuss step 1-Anticipate probable questions, and step 2-Prepare and memorize an 	informal outline for each question.  


5-Model step 1-Anticipate probable questions, and step 2-Prepare and memorize an 	informal outline for each question.  Using students' curriculum as examples, 	brainstorm 4 or 5 possible essay questions.  Use one question to prepare an 	informal outline, main points, supporting information, circle key words, and create 	a catchphrase.


6-Students do Activity on p. 222, and fill in the word that makes the best sense.


7-Hand out task to practice Step 2 -Prepare and memorize an informal outline for each question (Handout 3).





Learning Experience 2                             (3 class periods)





Purpose: Knowing/understanding the three steps in writing an exam essay





1-Students read p. 223 (Step 3-Look at the exam carefully & do several things) 	independently or orally.


2-Students complete appropriate section of graphic organizer (Handout 2).


3-Discuss reading.


4-Students do Activity p. 223. Go over.


5-Test students' knowledge of direction words by having them complete activity     	(Handout 4) from prior knowledge.


6-Turn to p. 224 in text.  Have students check their work with definitions. Make 	corrections.


7-Students study direction words and definitions on p. 224 using the R-C-R-C strategy 	(Read, Cover, Recite, Check) with a partner.


8-Students complete word-find puzzle (Handout 5).  Have them check with key (Handout 	5a).


9-Test students' knowledge of direction words by having them complete crossword puzzle (Handout 6 and 6a). Have students check with key (Handout 6b).


10-Students read p. 225 (Step 4-Prepare a brief, informal outline before answering an 	essay question) independently or orally.


11-Students complete appropriate section of graphic organizer (Handout 2).


12-Discuss reading.


13-Students take Quiz to practice Step 4-Prepare a brief, informal outline before 	answering an essay question (Handout 7).  


14-Students read p. 226 (Step 5-Write a clear, well-organized essay) independently or 	orally.  


15-Students fill out graphic organizer appropriate to Step 5-Write a clear, well-organized 	essay (Handout 2).    


16-Discuss reading.


17-Practice step 5-Write a clear, well-organized essay, by doing Activity p. 226.


18-Students evaluate their present test-taking skills by completing Activity 1 on p. 228-	Things they now do and things they plan to do.


19-Students complete Activity 2 on p. 228-rewrite paragraph using all of the points they 	learned in Step 5.


20-Review Steps 1 through 5 ( 1-Anticipate probable questions, 2-Prepare and memorize 	an informal outline for each question, 3-Look at the exam carefully & do several 	things , 4-Prepare a brief, informal outline before answering an essay question, 5-	Write a clear, well-organized essay), by completing outline (Handout 8).





Assessment


Formative Assessment-


	Quiz (Handout 7)


	Mastery Test (Handout 9, 9a, & 9b)


Performance Assessment-


	Take-Home Exam (Handout 10)





Learning Experience 3                   (2 class periods)





Purpose: writing a clear, well-organized summary essay using the graphic organizer, 	 	    checklist, and rubrics as guides





1-Teacher-led discussion on the steps in writing a summary essay using Summary Essay 	Outline (Handout 11).


2-Teacher models a summary essay using graphic organizer (Handout 12), transferring the 	information from the organizer into an essay, then evaluating the essay with the 	Summary Essay Checklist (Handout 13).


3-Teacher reviews expectations with students using Summary Essay Rubrics (Handout 	14).


4-Students choose a chapter that they are presently covering  in one of their textbooks.  


5-After reading chapter, students will pre-write using graphic organizer (Handout 12).


6-Students write first draft using information in graphic organizer as their guide.


7-Students revise first draft, and edit for spelling, capitalization, punctuation, usage, and 	sentence structure.


8-Students evaluate their own essays using Summary Essay Checklist (Handout 13).





Assessment:


Summary Essay Checklist (Handout 13)


Summary Essay Rubrics (Handout 14)





Learning Experience 4                       (2 class periods)





Purpose: write a clear, well-organized descriptive essay





1-Teacher-led discussion on steps in writing a descriptive essay using Descriptive Essay 	Outline (Handout 15).


2-Teacher models the writing of a descriptive essay using graphic organizer (Handout 16), 	transferring the information from the organizer into the essay, then evaluating the 	essay with the Descriptive Essay Checklist (Handout 17).


3-Teacher reviews expectations with students using Descriptive Essay Rubrics (Handout 	18).


4-Students choose a topic (i.e. a character or event in one of their present subjects, an 	experience of their own--a junior high school experience, a time I was 	frightened...).


5-Students pre-write using graphic organizer (Handout 16).


6-Students write first draft using graphic organizer as a guide.


7-Students revise first draft, and edit for spelling, punctuation, capitalization, usage, and 	sentence structure.


8-Students evaluate their essays using Descriptive Essay Checklist (Handout 17).





Assessment:


Descriptive Essay Checklist (Handout 17)


Descriptive Essay Rubrics (Handout 18)








 Learning Experience 5                          (2 class periods)





Purpose: write a clear, well-organized process essay





1-Teacher-led discussion on steps in writing an effective process essay-using Outline for 	Process Essay (Handout 19).


2-Teacher models a process essay using graphic organizer (Handout 20), transferring that 	information into a process essay, then evaluating essay with checklist (Handout 	21).


3-Teacher reviews expectations with students using Process Essay Rubrics (Handout 22).


4-Students choose a topic for their process essay related to one of their present subjects 	i.e. math, technology, art (Example: Write a process essay on the sequential steps 	in solving an algebraic equation (math)).


5-Students pre-write using process essay graphic organizer (Handout 20).  


6-Students write first draft using graphic organizer as a guide.


7-Students revise first draft and edit for spelling capitalization, punctuation, usage, and 	sentence structure.


8-Students evaluate their essays using Process Essay Checklist (Handout 21).





Assessment:


Process Essay Checklist (Handout 21)


Process Essay Rubrics (Handout 22)








 Learning Experience 6                          (2 class periods)





Purpose: write a clear, well-organized compare and contrast essay





1-Teacher-led discussion on steps in writing a compare and contrast essay using Outline 	for Compare and Contrast Essay (Handout 23).


2-Teacher models a compare and contrast essay using graphic organizer (Handout 24), 	transferring that information into a compare and contrast  essay, then evaluating 	essay with Compare and Contrast Checklist (Handout 25).


3-Teacher reviews expectations with students using Compare and Contrast Essay Rubrics 	(Handout 26).


4-Students choose a topic for their compare and contrast essay related to one of their 	present subjects (Examples: Compare and contrast 2 events or eras in history, 	compare and contrast 2 characters in an English story or book, compare and 	contrast 2 geographical locations or places in geography or social studies).   


5-Students pre-write using compare and contrast essay graphic organizer (Handout 24).  


6-Students write first draft using graphic organizer as a guide.


7-Students revise first draft and edit for spelling capitalization, punctuation, usage, and 	sentence structure.


8-Students evaluate their essays using Compare and Contrast Essay Checklist (Handout 	25).





Assessment:


Process Essay Checklist (Handout 25)


Process Essay Rubrics (Handout 26)





Summative Assessment





Forms of assessments are included at the end of each learning experience, entitled Assessment, and also include the following culminating performance.








Culminating Performance               (5 class periods)





1-Students will demonstrate their knowledge of the five steps in preparing and taking an   	essay test by:


•	Preparing a PowerPoint presentation for their classmates (out-of-class 	assignment).


•	Presenting a three to four minute oral report using their PowerPoint presentation.


•	Oral report is videotaped with a camcorder.  Presentation is played back for the class.  Class discussion takes place on positive and constructive points regarding presentation and oral report.





2-Students will demonstrate their ability to write a clear, well-organized essay by:


•	Attending a Board meeting and writing a summary essay on what took place.


•	Summary essay is to be shared with the class.





3-Students will complete K-W-L worksheets (Handout 1), and fill in the last section, What 	I Learned  About Taking Essay Exams.





Assessment


•	Discussion by classmates on oral report and PowerPoint presentation


•	Discussion by classmates on summary essay of Board meeting


•	Summary checklist (Handout 12)


•	Pair-Share K-W-L Worksheet (Handout 1)


•	Oral Report Rubric (Handout 27)








Rubrics





Rubrics are included at the end of each learning experience, where applicable.








Unit Schedule-Time Plan





This unit should take approximately 19 class periods (3 1/2 to 4 weeks)











Technology Integration





•	Graphic organizers developed through the use of Inspiration


•	Puzzles developed through the use of PuzzlePower


•	Students create presentation through use of PowerPoint


•	Tape presentations through use of a camcorder


•	View oral presentations through use of VCR and television


•	Students write final drafts of essays using MS Works/Word Processing on computer
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Students' Activity Sheets


(Handouts 1 through 27)



































Students' Activity Sheets


Handouts 1-27


Table of Contents
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Handout 6b...................................................Crossword Puzzle Answer Key
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***All handouts will be furnished upon request by contacting:


	Herkimer High School, 801 West German St., Herkimer, NY 13350 	Attn: Alane Haskell


	e-mail address: ahaskell@herkimerhigh.moric.org 
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